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CONSTITUTION OF THE BRADWAY ACTION GROUP

1. Name

The name of the group is ‘the Bradway Action Group’, hereinafter referred to as ‘the 

Group’.

2. Aims

2.1 To raise awareness within the community of Bradway on matters of local interest.

2.2 To provide a forum for the debate of local issues.

2.3 To facilitate communication between the community of Bradway and any 

authority influencing its affairs.

2.4 To improve the environment in Bradway and the facilities available to the local 

community.

3. Powers

The Group may take any lawful action to further its aims, provided that the Group 

does not, either directly or by implication, endorse any political party or any candidate 

for political office.

4. Membership

4.1 The categories of membership of the Group shall be Full, Associate, and 

Corporate.

4.2 Full membership is open to any person whose only or principal residence is in 

Bradway, and to other individuals subject to the agreement of the Committee.

Full members have the right:

§ to attend and speak at Open Meetings and Annual General Meetings;

§ to seek election and, if elected, serve as an Officer or Member of the 

Committee;

§ to vote on any resolution proposed to an Open Meeting or Annual General 

Meeting;

§ to vote in elections for the Officers and Committee.

4.3 Associate membership is open to any individual whose principal residence lies 

outside of Bradway.

Associate members have the right to attend and speak at Open Meetings and Annual 

General Meetings.

4.4 Corporate membership is open to any company, business, or voluntary association 

that is based in Bradway, and to others subject to the agreement of the Committee.

Corporate members have the right to send a representative to Open Meetings and 

Annual General Meetings, who will have the right to speak at the meetings.



2

4.5 In all cases eligibility for membership is without regard to disability, political 

affiliation, religious conviction, race, gender, or sexual orientation.

4.6 Continued membership is dependent on payment of any annual subscription fee 

that is set by the Annual General Meeting for the relevant year, but an existing 

membership shall not lapse until three months after the due date for payment of the 

annual subscription fee, notwithstanding that the fee remains unpaid.

4.7 The membership of any member may be terminated by the Committee, or an Open 

Meeting or Annual General Meeting, carrying a resolution from the Officers that the 

member’s continued membership is not conducive to the achievement of the Aims of 

the Group. Such a resolution may only be put ten days or more after the member 

concerned has been informed of the Officers’ intention to do so in writing at the 

address last notified to the Membership Secretary. The member, or a nominated 

representative, must be given the opportunity to be heard on the matter before the 

Committee or the Meeting at which the vote is to be taken. If taken in Committee, the 

resolution must be passed by a two-thirds majority of the members of the Committee 

present (including Officers), and must constitute a majority of all members of the 

Committee (including Officers). If taken at an Open Meeting or Annual General 

Meeting, the resolution must be passed by a simple majority of Full Members present.

5. Annual General Meetings

5.1 The Group is required to hold an Annual General Meeting on or within 28 days 

following the 15th day of September in each year.

5.2 The Annual General Meeting must take place in Bradway.

5.3 The Secretary shall post a notice on the Group’s public notice board in Bradway 

not more than thirty and not fewer than fourteen days prior to the date of the Annual 

General Meeting, specifying the business to be transacted at that Meeting.

5.4 The quorum for an Annual General Meeting shall be twenty Full Members. 

5.5 The following shall be the business of the Annual General Meeting:

§ to receive and, if thought fit, approve the Minutes of the previous Annual 

General Meeting;

§ to receive and, if thought fit, to approve the report of the Committee for the 

year ended 31 July preceding;

§ to receive and, if thought fit, to approve the duly audited accounts of the 

Group for the year ended 31 July preceding;

§ to elect the Officers and other members of the Committee for the ensuing year;

§ to determine the level of membership subscription for the following year;

§ to transact any other business appropriate to an Open Meeting of the Group 

that has been notified to the Secretary at least seven days before the date of the 

Annual General Meeting.

6. Open Meetings

6.1 The Group is required to hold at least two Open Meetings between the date of one 

Annual General Meeting and the next following Annual General Meeting.
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6.2 The Committee may call an Open Meeting at any time, subject only to the 

requirements for a formal period of notice as specified in Clause 6.5.

6.3 An Open Meeting must be convened within thirty days of the receipt by the 

Secretary of a petition for such a meeting, specifying the business to be transacted by 

the meeting, and signed by one-tenth of the Full Members of the Group as of the date 

of the receipt of the petition.

6.4 All Open Meetings must be held in Bradway.

6.5 The Secretary shall post a notice on the Group’s public notice board in Bradway 

not more than thirty and not fewer than fourteen days prior to the date of any Open 

Meeting, specifying the business to be transacted at that Meeting. 

6.6 The quorum for an Open Meeting shall be twenty Full Members.

6.7 Non-members may attend Open Meetings at the discretion of the Chair, and may 

speak with the agreement of a majority of the members present, but will not be 

eligible to take part in any voting on resolutions or other matters.

6.8 Any business of which due notice has been given may be transacted at an Open 

Meeting. At the discretion of the Chair, additional urgent business may be transacted, 

of which notice could not be given by reason of the date of the events giving rise to 

that business. 

6.9 The resolutions of Open Meetings are binding on the Committee.

7. The Committee

7.1 The following shall constitute the Committee of the Group:

§ the Officers of the Group, whose titles and duties are set out under Clause 8, 

and who shall be elected by the Annual General Meeting under the terms of 

Clause 9;

§ not more than five additional members elected by the Annual General Meeting 

under the terms of Clause 9;

§ not more than two additional members who may be co-opted by the elected 

members of the Committee under the terms of Clause 7.3.

7.2 The Committee holds office from the time of its election until the next following 

Annual General Meeting. 

7.3 (a) The elected members of the Committee may decide to co-opt not more than 

two additional Full Members as members of the Committee, where the expertise of 

the individuals concerned is deemed to be likely to assist the Committee in achieving 

the aims of the Group. A justification for co-option must be given in the Minutes of 

the relevant meeting of the Committee. Once co-opted, these members have the same 

rights and duties as elected members.

(b) The Committee may in addition ask individuals who are not Full Members to 

attend meetings of the Committee where they can provide information and expertise 

that is deemed likely to assist the Committee in achieving the aims of the Group. Such 

individuals will be able to take part in the discussions of the Committee on all matters 

on the agenda, but will not have a vote.
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7.4 The Committee exercises in full the right to make decisions on behalf of the 

Group, except that it is bound by resolutions passed at Annual General Meetings and 

Open Meetings. Also, an Annual General Meeting or Open Meeting may, by passing 

a resolution to do so, overturn any decision taken by the Committee since the previous 

Annual General Meeting or Open Meeting. However, if such a resolution is passed, 

the decision of the Committee that has been overturned shall nevertheless be deemed 

to have had validity until the passing of the resolution overturning it, and actions 

taken in furtherance of the decision of the Committee between the date of the decision 

and the adoption of the resolution to overturn it shall remain valid.

7.5 (a) The Secretary shall call a meeting of the Committee, giving no less than seven 

days’ notice thereof, whenever asked to do so by the Chair, or the Deputy Chair 

acting in the absence of the Chair, or by any two other members of the Committee, of 

whom the Deputy Chair  may be one and the Secretary may be one.

(b) Notice of meetings of the Committee may be given by means of an electronic mail 

(e-mail) message sent to all members of the Committee who have provided an e-mail 

address to the Secretary, or by letter to those who have not.

(c) Where the urgency of the business to be brought before the Committee renders it 

impractical to give notice as provided above, a meeting may nevertheless be 

convened.

7.6 A meeting of the Committee shall be quorate if six members are present.

7.7 Votes need not be taken at Committee meetings if there is consensus on a 

decision, but if any member of the Committee requests a vote, or the Chair wishes to 

record a vote in the Minutes, voting will be by a simple show of hands.

7.8. The Committee shall have the power to remove any member of the Committee 

for good and proper reason, subject to the same procedural rules that apply to the 

removal by the Committee of a member from membership of the Group, as specified 

in Clause 4.7.

7.9 (a) In the event of the resignation, death, or removal from membership of a 

member of the Committee, the remaining members of the Committee shall co-opt, 

from among the Full Members of the Group, another person to serve the remainder of 

the term of office of the member who has resigned, is deceased, or has been removed. 

Such co-options are additional to any that may be made under Clause 7.3, and the 

person or persons co-opted shall be full members of the Committee with normal 

voting rights. 

(b) Should the member of the Committee who resigns, dies, or is removed from the 

Committee be one of the Officers, the Committee shall designate another from among 

their number to perform that office for the remainder of the term

8. The Officers

8.1 The Officers of the Group shall be:

§ the Chair;

§ the Deputy Chair

§ the Secretary;

§ the Treasurer;

§ the Membership Secretary.

8.2 The Chair
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(a) The Chair shall be responsible for the conduct of the affairs of the Group 

generally, shall be its principal public representative, and shall co-ordinate the work 

of the other members of the Committee. 

(b) In the event of an urgent matter arising between meetings of the Committee, and 

requiring a decision, the Chair shall have authority to act in the name of the Group, 

provided always that a meeting of the Committee shall be called to consider the 

matter as soon as reasonably possible, but within not more than twenty-eight days.

(c) The Chair shall normally chair meetings of the Committee, Open Meetings, and 

Annual General Meetings.

(d) The individual elected to the position of Chair may decide to be known as ‘Chair’, 

‘Chairperson’, ‘Chairman’, or ‘Chairwoman’ during tenure of the post.

8.3 The Deputy Chair

(a) The Deputy Chair shall assist the Chair in the discharge of the duties of that post, 

and in the absence of the Chair shall take over the discharge of those duties.

(b) The individual elected to the position of Deputy Chair may decide to be known as 

‘Deputy Chair’, ‘Deputy Chairperson’, ‘Deputy Chairman’, or ‘Deputy Chairwoman’ 

during tenure of the post. This designation should be unaffected by the decision on 

personal designation taken by the individual elected to the Chair under Clause 8.1(d).

8.4 The Secretary

The Secretary shall: give notice of all meetings of the Committee, all Open Meetings, 

and all Annual General Meetings as prescribed in this Constitution; keep written 

records of all such meetings; and conduct the Group’s general correspondence.

8.5 The Treasurer

The Treasurer shall maintain the Accounts of the Group, and shall be responsible for 

the safekeeping of its funds and for the conduct of its financial business.

8.6 The Membership Secretary

The Membership Secretary shall maintain an accurate and up-to-date roll of 

membership of the Group, collect membership dues, and distribute membership 

tickets.

9. Election of the Officers and other Committee Members

9.1 Officers and members of the Committee shall be elected at the Annual General 

Meeting. Each position of Officer shall be subject to separate election. Other members 

of the Committee shall be elected together in a single election.

9.2 The Secretary shall call for nominations not less than fourteen and not more than 

twenty-eight days prior to the Annual General Meeting by posting a notice asking for 

nominations on the Group’s notice board.

9.3 Each Full Member wishing to stand for election as an Officer or member of the 

Committee shall, not less than seven days prior to the Annual General Meeting, 

deliver to the Secretary a written notice to that effect, giving the names of one

proposer and one seconder from among the Full Members of the Group.

9.4 (a) In the event that there are more nominations for a position than there are 

places, the Secretary shall arrange for the conduct of a secret ballot at the Annual 

General Meeting. 
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(b) Voting shall be by simple majority. For each position of Officer each Full Member 

present at the Annual General Meeting shall have one vote to cast, and the candidate 

with the highest number of votes shall be declared elected. For elections to the 

Committee, each Full Member present at the Annual General Meeting shall have five 

votes to cast, and the five candidates with the highest numbers of votes shall be 

declared elected.

10. Finances

10.1 All monies received by or on behalf of the Group shall be used to further the 

aims of the Group as set out in Clause 2, and for no other purpose.

10.2 No Officer of the Group and no member of the Committee shall receive any 

remuneration for service to the Group, but all Officers and members of the Committee 

shall be entitled to receive from the funds of the Group fair reimbursement for 

expenses incurred in performing the business of the Group, as determined from time 

to time by the Committee.

10.3 Any bank accounts opened for the Group shall be in the name of the Group.

10.4 Any cheques shall be signed by two of the five Officers whose titles are set out 

in Clause 9.

10.5 The Group shall ensure that its accounts are independently audited each year.

11. Amending the Constitution

This Constitution may be amended by a two-thirds majority of those attending and 

voting at an Annual General Meeting of the Group, or at an Open Meeting convened 

for the purpose of considering such amendments, provided that due notice of the 

proposed amendments has been given under the provisions of Clauses 5.3 and 6.5, 

and the wording of the amendments posted on the Group’s notice board at least 

fourteen days in advance of the meeting.

12. Winding Up

12.1 The Group may be wound up on a resolution supported by two-thirds of those 

Full Members present and voting at an Annual General Meeting, confirmed by a 

simple majority for the same resolution at an Open Meeting to be convened within 

one month of the first passing of the resolution.

12.2 In the event of the Group being wound up, any surplus funds of the Group shall 

be transferred to such one or more charitable institutions or voluntary organisations 

whose aims and objectives in the opinion of the Committee coincide most closely 

with those of the Group. 

12.3 On the dissolution of the Group, its records shall be deposited with the Sheffield 

Archive maintained by the Libraries Service of the Sheffield City Council.

Draft 2: S. A. George 05/05/05


